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I. O6Lme nonoxeHus
1.1. Hactosuwee lMonoxkeHne o nopsake (OpMMPOBaHUA, BeLEHUA W XpaHeHWs
NNYHOro  fena  obywvaroLyerocs B rocyapCcTBeHHOM aBTOHOMHOM
npoteccoHanbHOM — 06pa3oBaTe/lbHOM — yupexzaeHnn KpaCHOZapCcKoro — Kpas
«KypraHvHCKNIA  arpapHO-TEXHONOTMYECKUIA TEXHUKYM» (fanee - [lonoxeHuve,
TEXHUKYM) pa3paboTaHO B COOTBETCTBMM C DefepanbHbIM 3aKOHOM OT 29 aekabps
2012 1. Ne 273-03 «O6 o6pasoBaHuM B Poccuiickon defepauum»; opsaakom
opraHuMsauMm 1 OCYLLEeCTB/IEHMA  06pas3oBaTeNbHON  AeATeNIbHOCTM MO
obpasoBaTte/ibHbIM MporpaMMamM CpefHero npog)eccroHabHOro 06pazoBaHus,
YTBEPXAEHHbIM MpPUKa3oM MuHMCTepcTBa 00pa3oBaHUs M HayKu POCCUMIACKON
®epepaupm ot 14 moHs 2013 roga Ned64; MpumepHOM HOMEHKIATypoin pden
06pa3oBaTe/IbHOr0  y4peXxaeHus cpefHero npogecCoHabHOro 06pa3oBaHus,
YTBEPXAEHHOW  npoTokosioM  JMNK  ynpaeneHns nNo  fenaM  apxXmBOB
KpacHogapckoro kpas oT 26 ceHTa6ps 2011 roga No 8-14;  OCHOBHbIMK
npasunamn paboTbl apXMBOB OpraHuM3aumii, 0A06peHHbIX pelueHnem Konnerum
Pocapxvea oT 06 deBpana 2002 r., VHCTpyKumend nNoO [enonpon3BOACTBY;
HomeHKnaTypoii fen TeXHUKyMa.
1.2. HacTosulee lNonoxeHne 06s3aTeflbHO K NMPUMEHEHMIO BO BCEX CTPYKTYPHbIX
noapasfeneHnsax TeXHUKYMa OTBETCTBEHHbIX 3a (OpMUpPOBaHWe, BefeHVe WU
XpaHeHWe NNYHbIX fden obydarowlerocs (nNpuemMHas KOMUCCUS, y4yebHas 4acTb,
3a04HOe OTAefieHNe, OTAe/IeHNe LOMOTHUTENbHOro 06pa3oBaHms).
1.3. Cnuncok nwnL, OTBETCTBEHHbIX 3a (OPMUPOBaHWe, BeAeHWEe W XpaHeHue
NINYHBIX Aen 00yYatoLLerocs yTBepPXKAaeTCcA NPMKasoMm AMpPeKTopa TeEXHUKYMa.
1.4. CsefeHus, cofepallMecs B MaTepuanax MYHOro fAena 06yuyaroLLerocs
OTHOCATCA K MNEepPCOHa/IbHbIM ~ AaHHbIM M ABAAKOTCA  KOH(MAEHLMAIbHOM
MH(hopmaLmen.

Mpv nepefadve NepcoHasbHbLIX AaHHbLIX 00Yy4atoLLerocs nnua, OTBETCTBEHHbIE
3a (hopmMMpoBaHue, BefeHMe W XpaHeHVe NNYHbIX [efl 00y4aroLerocs LO/MKHbI
cobntogate cnegyrowme TpeboBaHMs:

- He coo6LaTb NepcoHasbHble AaHHble 06y4vatoLerocs TPeTbeil CTOpoHe 6e3 MX
MACbMEHHOIO COrnacusi, 3a WCKIOYEHWEM C/y4vaeB, Korga 3To HeobXoAuMMO B
Lensx MpefynpexaeHns yrposbl XW3HW U 340POBbI0 00y4aloLLerocs, a Takke B
APYrux cnyyasx, NpefyCMOTPEHHbIX 3aKOHOAATe/IbCTBOM;

- He CO06LLAaTb NepPCcOHasIbHbIE AaHHble 00YYaroLLErocsi B KOMMEPUECKUX LiesisxX

6e3 ero NMCbMEHHOr0 COr/lacus;

- NpeaynpexaaTs nd, Nonyvarowmx nepcoHasibHble faHHble 00y4arollerocs, o
TOM, YTO 3TN AaHHble MOTYT ObITb MCMO/b30BaHb! INLLb B LUENAX, ANS KOTOPbIX OHW
CO06LLEHbI, M TPeboBaTb OT 3TUX /ML, NOATBEPXKAEHNA TOrO, YTO 3TO MPaBW/IO
Co6/M0A€eHO.

Jlnya, nonydarowiye nepcoHasibHble [aHHble 00yvarollerocs, 06s3aHbl
CO6/I04aTb PEXNM KOH(DMAEHLNANBHOCTY;

- paspeLuatb JOCTYN K MepcoHasibHbIM AaHHbIM 00Yy4atoLLerocs creumaibHo
YMO/IHOMOYEHHbIM PabOTHUKAM TEXHUKYMa, KOTOPble MMEKT MpaBo MNosy4atb
TOMbKO Te MepcoHa/IbHble [aHHble 00Yy4aroLLerocs, KoTopble HeobXOoAuMbl A1
BbIMOTHEHWSA KOHKPETHBIX PYHKLMA.



1.5. [IOKyMeHTbl M3 NNYHOrO fena obyyaroLlerocsd WM Mx KOnuv MOryT ObiTb
BbldaHbl MO TPEOOBaHMIO  YMOMHOMOYEHHbLIX OpraHoB, OMOPM/IEHHOMY B
YCTaHOB/IEHHOM MOpPAAKe, B TOM 4MCMe: OpraHoB MNPOKypaTypbl, [O03HaHWS,
CNeACTBUS U Cya, aABOKaTypbl, MUTPaLMOHHON CNyXObl 1 APYTrnX.
3anpawvBaeMas  MHopMauMs  MpefocTaBnseTcs B 00beme,  He
npeBbilWalOWEemM  06beM  3arpaliMBaemoirt  MHopMauun.  3anpaluvBaemas
MHOpMaUMs  MOXET  ObITb  MpefocTaBfieHa TO/MIbKO  MOCMe  MOMyYeHus
COOTBETCTBYHOLLEr0 paspeLleHns OT AMPeKTopa TEXHUKYMa.
1.6. PabOTHMKW, BWHOBHbIE B HapPyLUEHWW HOPM, PEryvMpyrowmx MnonyyeHue,
06paboTKy M 3alMTy  MEPCOHa/IbHbIX  [aHHbIX  0OyuYatoLLUMXCA,  HecyT
ANCUMMNNHAPHYIO M aIMMHUCTPATMBHYKD  OTBETCTBEHHOCTb B MOPSA/KE,
yCTaHOB/IEeHHOM 3aKOHOAATE/IbCTBOM.
1.7. OTBETCTBEHHOCTb 3a BbIMO/IHEHMEM TpeboBaHWUIA HacToALEro [MonoXeHus
BO3/1araeTcd Ha OTBETCTBEHHOrO Cekpetaps MPUEMHON KOMWUCCUU, KIAcCHbIX
PYKOBOAUTENEN, MacTepoB Mn/0, cekpeTaps y4ebHOM YacTu.

Il. ®opmupoBaHme nuuHbIX fen

2.1. Ha kaxgoro noctynatouwero B FAMNOY KK «KATT» B NpMemMHOW KOMUCCUN
3aBOAMTCA NINYHOE [eno noctynarwowero. MocTynarolwemMy BblgaeTca pacrucka o
npreme AOKYMEHTOB C YKa3aHWEeM MOIHOMO NepeyHs BCeX CAAHHbLIX LOKYMEHTOB.
2.2. OTBETCTBEHHOCTb 32 (hOPMUPOBAHWME W BELEHME NINYHBIX &N MOCTYnaroLLmX
BO3/1araeTca Ha OTBETCTBEHHOI 0 cekpeTapsi MNpreMHON KOMUCCUN.
2.3. JInuyHble fJena 3a4nClieHHbIX Ha 0O0yyeHue noctynaowmx [MpuemHas
KOMMUCCUA MepefaeT Mo akTy B y4eOHYK 4acTb He Mo3fdHee, YeM 3a 5 aHein 1o
Hayana y4ebHOro roga ana ux fasibHenLwero BefeHus.
24. K MOMeHTY nepefaynm J/IAYHOTO fefla B YYeOHYK 4acTb OHO [O/DKHO
COfepXatb cregytowne LOKYMEHTbI:
- 3afB/IeHNe Ha NMS QUPEKTOPA O MpreMe B TEXHUKYM,;
- OpUrnHan JoKymeHTa 06 06pazoBaHuKn 1 (UK) KBa/IMMKaLMWK;
- KOMuA JOKyMeHTa 06 06pazoBaHumn v (Unn) Keangukaumu;
- KOMUW JOKYMEHTOB, YAOCTOBEPAOLLNX NIMYHOCTb, FPaXKAaHCTBO;
- 4oroBop 06 06pazoBaHUN A4/ MOCTYNAtOLLMX, HA MeCTa C MOJHbIM
BO3MELLeHNEM 3aTpaT Ha 00yYeHMUe;
- 4 hoTorpaguun 3*4

A1 NHOCTPaHHbIX rpaXkaaH:

NnepeBof  [OKYMeHTa rOCy[apCTBEHHOro obpasya 00  o06pas3oBaHuM,
O(DOPM/IEHHBIN B YCTAHOB/IEHHOM MOPSAKe; NPy HEOOXOAMMOCTH - 3aK/toYeHne 00
9KBMBa/IEHTHOCTY 1I0KYMEHTa 06 06pa3oBaHuu;

NepeBof AOKYMEHTa, Y[OCTOBEPSANOWMA  JIMYHOCTb,  OC(OPMJIEHHBIA B
yCTaHOB/IEHHOM MOpsAAKe

[OMOSIHUTENbHbIE JOKYMEHTbI:
- KONWsA NMeHCMOHHOr0 CTPaxoBOoro CBUAETE/NbCTBA;
- Konua cengetensctea VIHH;
- KONus nonmca MefuunMHCKOro CTpaxoBaHus,



- KOMUA BOEHHOro Guneta WM NPUNUCHOIO CBUAETENbCTBA, WM crnpaBka HO-25
(onsa roHoLLeNn);

KONUs  CBUAETE/NIbCTBA O  3aKNHO4YeHUM  6paka, WUHble  [LOKYMEHTHI,
MOATBEpPXKAatOLLMe CMeHY haMuivK, UMeHW, 0T4ecTBa (Npu Hannuum),
- KOMWM [OOKYMEHTOB OCOObIX KaTeropui rpaxgaH (MHBa/MAbl, CUPOTHI,
BOEHHOC/Y)Kalme 1 T.4.), NnpefycMmaTpvBarolime nbrotbl npu obydeHun B MOO
(koMM MeQUUMHCKUX  3aK/IKOYEeHWIA,  YAOCTOBEPEHMI,  CMpaBoOK,  KOMUW
CBUAETENbCTB O POXAEHWNW, CBUAETENbCTBA O CMEPTU POAUTENEN, peLleHns cyaa o
NNLIEHNN POAMTENIbCKMX MpaB WU T.4., MNOCTAHOB/IEHWUS OpPraHoOB OMeku WU
rnoneynTensCcTBa M Ap.), MOATBEPXAAKOWMX NPaBO Ha fIbrOThbl, MeAUUNHCKYH
cnpaBky (B COOTBETCTBUW C NocTaHoB/eHMe MpaButenbcTea Ne 697 o1 14 aBrycra
2013 r.;
- ONUCb AOKYMEHTOB.
25. MMpu 3auncneHnm obydarowleroca B MOpsAke MepeBoja W3  Apyroro
06pa3oBaTe/IbHOT0 YUpeXAeHUs 3aBefytoLnin oTAeneHnemM (QOpMUPYeT JINYHOe
[eNo, B KOTOPOM KPOMe [OKYMEHTOB, MPeAyCMOTPEHHbIX M.2.2 HACTOALLEro
[M0/10)KeHWS [O/MKHbI ObITb:
- KOMWSi 3a4eTHOM KHWXKKM 06pa3oBaTe/lbHOT0 Y4YpeXkaeHus, B KOTOPOM OH
obyyarncs paHee;
- CMpaBKa C MTOroBbIMM OLEHKaMK, BblfaHHas 00pa30BaTe/ilbHbIM YUPEXAeHVEM, B
KOTOPOM OH 06Yy4vasicsi paHee, C yKa3aHMEM MaKCUMasibHOW y4YeBHOW Harpysku o
AMCLMNIMHAM, COMMacHO y4ebHOro naHa;
- UHAMBUAY&IbHBIA TpadvK NMKBAAUMM aKa[eMUYeCKOn 3af0/MKeHHOCTU (npu
Ha/IMUMKN pasHULbl B Y4EOHbIX MiaHax).
2.6. JlnuHble fena (C KONWAMW AOKYMEHTOB) MOCTYMatOLWMX, He 3a4MC/IEHHbIX B
YMCNO CTYAEHTOB, XPAHATCH B TeyeHMe 6 MecsAUeB B Y4eOHOW 4acTu, a 3aTem
YHUYTOXAKOTCA B YCTaHOB/IEHHOM MOPSAKe.

I1l. BegeHne nuunbIx gen
3.1. OTBETCTBEHHOCTb 3a BeAEHME W XpaHEHWE JIMYHbIX Aen 0byvatoLmXcs
BO3/1araeTcsi PaboTHWMKOB, B [O/MKHOCTHbIE 06513aHHOCTN KOTOPbIX BXOAUT paboTta
C IMYHBbIMU fenamm 06y4atoLLMXCA.
3.2. B nepunog obyyeHusi NMYHOe [eN10 06y4aroLlerocs nonosHAeTCs BbINMCKaMK
13 NPUKa30B:
- 0 NOOLLPEHNN 1N O NPUMEHEHNIN AUCLMNIMHAPHBIX B3bICKAHWIA;
- 0 NPeOCTaB/IEHNN aKaeMMYECKOro OTMYCKa;
- 0 T[epeBoge C OAHOM OCHOBHOW MpoeccroHanbHOM 06pa3oBaTe/IbHOM
NporpammMbl Ha Apyryto;
- 0 NepeBoje C NIaTHOro 0byyeHUs Ha 6ecnaTHoE;
- 0 NepeBofe M3 OAHONM rpynnbl B APYTYHO;
- 06 06y4YeHUM MO MHAMBUAYAILHOMY YYebHOMY MnaHy;
- 0 CMeHe (hamunnn, UMEHWN W OTYECTBA,;
3.3. B HeobXoAuMMbIX Cfyyasx B fIMYHble fAena MOryT COfdepXaTb AOKMagHble
3aMnnCcK1 npenojaeatenieil ¢ OTMETKOM O MPUHATBIX Mepax AMCLMNINHAPHOMO
BO3AENCTBUS.



3.4. Tlpn BOCCTaHOB/IEHUM B 4MUCNO O0OYyYalOLMXCH, MPOAO/HKAETCA BefeHue
JMYHOT O fena, CHoOPMMPOBAHHOIO paHee,

3.5. Mpy oTumCcneHUN 0byyatoLLerocs 13 TeXHMKyma B IMYHOE /10 BHOCATCS:

- BbIMMCKa U3 NpuKasa 06 0TUYNCNIEHNN;

- CTYEHYECKNIA BUNET 1 3a4eTHas KHXKKa;

- KOnua [OKymMeHTa 06 o6pas3oBaHuWM W (MnM) KBaMMUKaLMK, MOMYYEHHOro B
TEXHUKYMe, W MPUIOXKeHMe K HeMy (ANnA OTUMCNEHHbIX B CBA3W C OKOHYaHVEM
06y4eHus);

- 06X0HO NNCT;

- ONUCb JOKYMEHTOB.

3.6. Mpn oTtuncneHmn oOy4YatoLerocsd U3 TEXHUKYMa B Mopsake nepesoja B
NMYHOM [iefle OCTatoTCs A/ XPaHeHUS:

- BbIMMCKA 13 NpuKasa 06 OTUMCNIEHUN B CBA3W C MEPEBOAOM;

- CMpaBKa O COorflacy Ha rnepeBof YCTaHOB/IEHHOIO 06pasua;

- BTOPOW 3K3eMMnsap CrnpaBKy 06 yCneBaeMocTy;

- 3a4eTHasA KHXKKa;

- CTY IEHYECKWNIA BUNET;

- 06X0HOW NNCT.

3.7. Mpn OoTYMCNEHUM OOYYalOLLErocsd M3 TEXHUKYMA MO WHbIM MNPUYMHaM B
NMYHOM [iefle OCTaloTCH A1 XPaHEeHUS:

- BbINUCKa 13 NpuKasa 06 0TYUCNIEHUM;

- 3a4eTHas KHWKKQ;

- CTY€HYECKMNIN BUNIET;

- 06X0HO NCT;

- COrnalLeHne Ha pacTopXXeHMe [0orosopa Ha okasaHue niaTHbIX 06pa3oBaTe/bHbIX
ycnyr (15 vy, obyvaroLmxcs no orosopy 06 obpasosaHun).

IV. XpaHeHne nnYHbIX gen
4.1. B nepvof NocTynneHns 1 006y4eHns NMYHOe Aeno 0by4atoLerocs XpaHuTcs B
OTZEeNbHOM LuKady NnoMeLLeHns COOTBETCTBYHOLLEro CTPYKTYPHOIO
noapasaeneHus.
4.2. JOCTYN K NINYHbIM [efiaM MMeeT TO/IbKO PaboTHMK, OTBEeYaloL Ml 3a BefeHue
N XpaHeHWe NNYHBIX aen.
4.3. TpaBo AocTyna K AOKYMeHTaM /IMYHOro Aena oby4aroLlerocs Takke VMMerT
AMPEKTOp, 3amMeCcTUTeNb AMpeKTopa Mo  Yy4eGHO-NMPOM3BOACTBEHHOW paboTe,
CeKpeTapb Y4ebHOIN YacTh, OTBETCTBEHHBIN CEKpeTapb MPUEMHOI KOMUCCUN.
4.4. ViHbIM /iMuaMm npaBo [OCTyra MOXET OblTb MpPefoCTaB/ieHO Ha OCHOBaHWU
CNy>Ke6HO 3anncKyM C Pe3onoumein AMPeKTopa WM 3amecTUTens AMpekTopa Mo
y4ebHO-NPON3BOACTBEHHOM paboTe.



